
 
Brand Protection Policy 

 
Effective Date: [Insert Date]   
Policy Number: [Insert Number]   
Approved By: [Name/Title]   
 
 1. Purpose 
The purpose of this Brand Protection Policy is to outline the measures 
necessary to protect [Company Name]'s brand identity, reputation, and 
intellectual property from unauthorized use, infringement, and 
counterfeiting. 
 
 2. Scope 
This policy applies to all employees, contractors, and third-party vendors 
associated with [Company Name]. 
 
 3. Definitions 
- Brand: The name, term, design, symbol, or other feature that 
distinguishes [Company Name] and its products/services. 
- Counterfeiting: The unauthorized reproduction of products or branding 
with the intent to deceive consumers. 
- Intellectual Property (IP): Includes trademarks, copyrights, patents, and 
trade secrets owned by [Company Name]. 
 
 4. Policy Guidelines 
 
 4.1 Monitoring and Enforcement 
- Regularly monitor online and offline channels for unauthorized use of 
brand assets. 
- Engage third-party services as necessary to assist in monitoring and 
enforcement. 
 



 4.2 Reporting Infringements 
- Employees and stakeholders must report any suspected brand 
infringements immediately to the Brand Protection Team. 
- Reports should include details of the infringement and any evidence 
available. 
 
 4.3 Legal Action 
- [Company Name] will take appropriate legal action against individuals 
or entities that infringe on its intellectual property or brand integrity. 
- This may include cease-and-desist letters, lawsuits, or working with law 
enforcement agencies. 
 
 4.4 Training and Awareness 
- Regular training sessions will be held for employees to raise awareness 
about brand protection. 
- Employees must understand the importance of safeguarding brand 
assets and reporting potential infringements. 
 
 4.5 Use of Brand Assets 
- All use of [Company Name]'s branding must be pre-approved by the 
Brand Protection Team. 
- Guidelines for proper use of logos, trademarks, and other brand 
elements must be adhered to. 
 
 5. Responsibilities 
- Brand Protection Team: Responsible for monitoring, reporting, and 
enforcing brand protection measures. 
- Employees: Responsible for adhering to this policy and reporting any 
suspicious activity. 
 
 6. Review and Amendments 
This policy will be reviewed annually and amended as necessary to 
ensure its effectiveness. 



Standard Operating Procedure (SOP) for Brand Protection 
 
SOP Title: Brand Protection Procedures   
Effective Date: [Insert Date]   
Version: [Insert Version]   
Prepared By: [Your Name/Title]   
 
 1. Purpose 
To establish clear procedures for monitoring, reporting, and addressing 
brand infringements. 
 
 2. Scope 
This SOP applies to all employees at [Company Name]. 
 
 3. Procedures 
 
 3.1 Monitoring 
- Frequency: Conduct brand monitoring on a monthly basis. 
- Tools: Utilize monitoring tools (e.g., Google Alerts, social media 
monitoring) to track unauthorized use of brand assets. 
 
 3.2 Reporting Infringements 
1. Identify Infringement: Determine if the suspected use constitutes a 
violation. 
2. Gather Evidence: Collect screenshots, links, or any relevant 
information. 
3. Report to Brand Protection Team: 
   - Email the Brand Protection Team at [insert email]. 
   - Use the subject line: "Brand Infringement Report - [Brief 
Description]". 
   - Include details of the infringement in the body of the email. 
 
 3.3 Legal Action Process 



1. Initial Assessment: The Brand Protection Team will assess the reported 
infringement. 
2. Legal Consultation: If necessary, consult with legal counsel. 
3. Action Taken: Depending on the assessment, take appropriate action 
(e.g., cease-and-desist letter). 
 
 3.4 Training 
- Frequency: Conduct training sessions twice a year. 
- Content: Include brand protection importance, identification of 
infringements, and reporting procedures. 
 
 3.5 Documentation 
- Maintain a log of all reported infringements and actions taken. 
- Update the log monthly and review during team meetings. 
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