
 

cwjwm/bxwZgvjvi wkibvgt cÖwkÿY bxwZgvjv (Training Policy) 

cwjwm/bxwZgvjvi m~Î bst   

cwjwm ˆZixi ZvwiLt  

cyb:cixÿb/cwieZ©‡bi ZvwiLt  

cwjwm Kvh©Ki Kivi `vwqZ¡kxj e¨w³ 
GwRGg-(cÖkvmb), e¨e ’̄vcK (Kgcøv‡qÝ), e¨e¯’vcK 

(GBPAvi), †gwWK¨vj wefvM Ges mswkøó wefvMxq cÖavbMb| 

 
 

‡Kv¤úvbx (---------------wjt) Gi j¶¨, D‡Ïk¨, KviLvbvi wbqg Kvbyb, evsjv‡`k kªg AvBb, AvBGjI 

Kb‡fbkvb, ̧ W cÖ¨vKwUm I †µZv‡`i †KvW Ae KÛv± BZ¨vw`i mwnZ cwiwPZ Kivi j‡¶¨ kªwgK/Kg©Pvix‡`i 

cÖwk¶Y `vb GKwU AZ¨vek¨Kxq Dcv`vb| GB cÖwk¶‡bi gva¨‡g kªwgK/Kg©Pvix‡`i wb‡ ©̀kbv `vb, KvwqK 

cÖwk¶b, Av‡jvPbv, †cÖv‡RKkvb wgwUs Gi gva¨‡g eywS‡q Zv‡`i‡K cÖwkw¶Z K‡i †ZvjvB †Kv¤úvbxi GKgvÎ 

j¶¨ I D‡Ïk¨| 

 

cÖwk¶‡bi welq mg~n (Topics of the Training) 
 

1| KviLvbvi wbqg Kvbyb|   (Factory Rules and Regulation) 

2| wb‡qvM I PvKzixi kZ©vejx|  (Condition of Requirement & Job) 

3| Kg©N›Uv I QywU|    (Working Hour & Holiday) 

4| gRyix|     (Salary) 

5| ¯v̂¯’̈ |     (Health) 

6| wbivcËv|    (Security) 

7| Kj¨vbg~jK e¨e¯’v|   (Welfare) 

8| Kgcøv‡qÝ    (Compliance) 

9| my‡hvM myweav|    (Benefits) 

10| cÖv_wgK wPwKrmv|   (First Aid) 

11| dvqvi †mdwU|    (Fire Safety) 

12| eR©¨ e¨e¯’vcbv|    (Waste Management) 

13| cwi‡ek|    (Environment) 

14| wc, wc, B Gi e¨envi|   (Implementation of PPE) 

15| cwi‡ek ¯̂v¯’¨ I wbivcËv welqK Uv¯‹‡dvm© (Environment, Health & Security) 

16| ‡_ªU Gq¨vi‡bm    (Threat awareness) 

17| GBWm, h¶v, RwÛm Gi m‡PZbZv †cÖvMÖvg|(Aids, Bronchitis & Jaundice) 

18| cÖ‡ekvwaKvi wbqš¿b|   (Entry Restriction) 

19| c¨vwKs Gwihv wbivcËv|    (Packing area secuirty) 

 



cÖwk¶bv_x© (Trainee) 
1| wb‡qvM cÖvß kªwgK/Kg©Pvix| 

2| wbqwgZ kªwgK/Kg©Pvix| 

3| mycvi fvBRvi BÝ‡c±i| 

4| wbivcËv i¶x| 

5| c¨vwKs kªwgK Kg©Pvix 

6| wK¬bvi / myBcvi 

cÖwk¶K (Trainer) 

 

1| wR.Gg      GM -Admin 

2| e¨e¯’vcK GBP, Avi     Manager (HR) 

3| e¨e¯’vcK -Kgcøv‡qÝ    Manager - Compliance 

4| I‡qj †dqvi Awdmvi|    Welfare Officer 

5| Wv³vi|      Doctor 

6| bvm©|      Nurse 

 

cÖwk¶Y Kvj (Training Duration) 

1| ‰`wbK|    (Daily) 

2| cvw¶K|   (Half Monthly) 

3| gvwmK|    (Monthly) 

 

cÖwk¶‡Yi mgq (Training Time) 

 

e¨e¯’vcK Kgcøv‡qÝ KZ…K ˆZixK…Z ‡Uªwbs cøvb Abyhvqx|  

 

cÖwk¶‡bi ¯’vb (Training Place) 

 

d¨v±ixi GWwgb Awdm / Kbdv‡iÝ iæg/ cªwk¶b K¶/‡gwWK¨vj †m›Uvi/WvBwbs nj|  

 

cÖwk¶‡Yi wbqg (Training Process) 

cÖwZw`b wbw ©̀ó msL¨K kªwgK / Kg©Pvixw`M‡K wewfbœ MÖæ‡c fvM K‡i wewfbœ wel‡qi Dc‡i wewfbœ cÖwk¶Y w`‡q 

_v‡K|  Hw`b hviv †Kvb Kvi‡b ev` co‡e Zv‡`i‡K cieZx© †h †Kvbw`b cÖwk¶‡b AšÍf~©³ Kiv nq|  

 

cÖwk¶‡Yi ‡iKW© (Training Record) 



1| cÖwk¶Y MvBW/mnvwqKv †_‡K cÖwk¶Y †`Iqv nq| 

2| cÖwk¶‡bi †iKW© Qwemn dvBj Kiv nq|  

3| kªwgK/Kg©Pvix‡`i Dcw ’̄wZi Rb¨ ¯v̂¶i ‡bqv nq|  

 

 


