

PvKzixi Aemvb bxwZ
Termination   Policy


1.1 A½xKvi(Commitment)t ------------------ wjwg‡UW Gi D×©Zb KZ©„c¶ evsjv‡`k kªg AvBb 2006 Gi mKj aviv I  AvšÍ©RvwZK kªg AvB‡bi mKj wbqg-bxwZi cªwZ m¤§vb cÖ`k©b c~e©K wewfbœ †µZv/evqv‡ii G bxwZgvjv msµvšÍ wewai mv‡_ GKvZ¡Zv †cvlY K‡ib| ZvB KviLvbvq Kg©iZ mKj  kÖwgK,Kg©Pvix I Kg©KZ©vi‡K PvKzixi Aemvb bxwZ m¤ú‡K© AeMZ Ki‡Z AÎ †Kv¤úvbxi D×©Zb KZ©„c¶ A½xKvive×|
1.2 AvB‡bi weavb(Provision of law)t evsjv‡`k kÖg AvBb 2006 Gi aviv 26 I AvšÍR©vwZK kªg AvBb Ges wewfbœ †µZv/ evqv‡ii AvPiY wewai mv‡_ mvgÄm¨ weavb K‡i KviLvbvq Kg©iZ kÖwgK‡`i G bxwZgvjv m¤ú‡K© AeMZ Ki‡Z KZ…©cÿ m`v †mv”Pvi|

1.3 D‡Ïk¨(Purpose)t KviLvbvq †Kvb ¯’vqx kÖwgK‡K QuvUvB,eiLv¯Í,Acmvib BZ¨vw` Aciva Qvov PvKzixi mgvwß NUv‡bv n‡j  †m‡ÿ‡Î Zvi  hveZxq cvIbvw` wewa †gvZv‡eK h_vmg‡q cwi‡kva Kivi D‡Ï‡k¨B AÎ †Kv¤úvbxi DaŸ©Zb KZ…©cÿ G bxwZgvjv cÖbqb K‡ib|


1.4 j¶¨(Vision of the policy)t Kg©iZ †Kvb ¯’vqx kÖwgK‡K ‡Kvb bv †Kvb Kvi‡b PvKzix †_‡K Aemvb ev Uvwg©‡bkb Kiv n‡j Zvi hveZxq cvIbvw` cwi‡kva  Kivi j‡ÿ¨B G bxwZgvjv cÖbqb Kiv nq|             

2. (Organization chart with their defined role & responsibilities)t

------------------ wjwg‡UW Gi D×©Zb KZ©„c¶ PvKzixi Aemvb bxwZ wel‡q  GKwU KwgwU MVb K‡i‡Qb| hv wb¤œiæct   
	
	
	Organization 
GM-(Admin & Compliance)
Manager- (HR & Compliance) 
Head of Accounce & Finance
Sr.Executive- (HR & Compliance)
   Welfare Officer
 Section Chief

















------------------ wjwg‡UW evsjv‡`k kÖg AvB‡bi cÖwZ kÖ×v †i‡L GB bxwZgvjv cÖ‡qvM I mvwe©K ev¯Íevq‡b wb¤œwjwLZ cl©` MVb K‡ib| KwgwUi m`m¨‡`i `vwqZ¡ I KZ©e¨ mg~n wb‡¤œ †`qv njt

	µt bs
	            c`
	                                       `vwqZ¡ I KZ©e¨

	01
	mfvcwZ t e¨e¯’vcbv cwiPvjK
	‡Kvb kªwgK,Kg©Pvix I Kg©KZ©vi Aemvb ev Uvwg©‡bkb wewa m¤§Zfv‡e n‡”Q wKbv Ges Zv‡`i cvIbvw` mwVK I ¯^”Qfv‡e cwi‡kva n‡”Q wKbv Zv Z`viwK K‡ib|

	02
	mn-mfvcwZt wRGg- cÖkvmb
	 mfvcwZi mn‡hvMx wn‡m‡e ev mfvcwZi Abycw¯’wZ‡Z mn-mfvcwZ ‡Kvb kÖwgK,Kg©Pvix I Kg©KZ©vi Aemvb ev Uvwg©‡bkb wewa m¤§Zfv‡e n‡”Q wKbv Ges Zv‡`i cvIbvw` mwVK I ¯^”Qfv‡e cwi‡kva n‡”Q wKbv Zv Z`viwK K‡ib|

	03
	 mvsMVwbK m¤úv`Kt GBP Avi G¨vÛ KgcøvBÝ-wRGg
	kÖwgK,Kg©Pvix I Kg©KZ©v‡`i Aemvb I Uvwg©‡bkb Ges Zv‡`i cvIbvw` msµvšÍ welqmg~n ¯^”Q my›`i I wewa m¤§Zfv‡e n‡”Q wKbv Zv Z`viwK K‡ib|

	04
	mn mvsMVwbK m¤úv`Kt
g¨v‡bRvi-(GBP Avi G¨vÛ KgcøvBÝ)
	 mvsMVwbK m¤úv`‡Ki mn‡hvMx wn‡m‡e ev Zvi Abycw¯’wZ‡Z mn mvsMVwbK m¤úv`K kÖwgK,Kg©Pvix I Kg©KZ©v‡`i Aemvb I Uvwg©‡bkb Ges Zv‡`i cvIbvw` msµvšÍ welqmg~n ¯^”Q,my›`i I wewa m¤§Zfv‡e n‡”Q wKbv Zv Z`viwK K‡ib|

	05
	Gw·wKDwUf-GBP Avi G¨vÛ KgcøvBÝ
	G e¨vcv‡i kÖwgK,Kg©Pvix I Kg©KZ©v‡`i  wb‡q †gvwU‡fkb, wgwUs I ‡Uªwbs Ae¨vnZ iv‡Lb|

	06
	I‡qj‡dqvi Awdmvi
	kÖwgK,Kg©Pvix I Kg©KZ©v‡`i  wb‡q †gvwU‡fkb, wgwUs I ‡Uªwbs Ae¨vnZ iv‡Lb|

	07
	m`m¨t †mKkb cÖavb 
	kÖwgK‡`i  wb‡q †gvwU‡fkb, wgwUs I ‡Uªwbs Ae¨vnZ iv‡Lb|




03.bxwZgvjv cÖ‡qvM I g~j¨vqY c×wZ/ cÖwµqv (Routines or procedures)t 







3.1 ev¯Íevqb iæwUb (Implementation Routines)t 


evsjv‡`k kªg AvBb 2006, Gi aviv 23 I †Kv¤úvbxi cÖPwjZ weavb Abyhvqx wb¤œwjwLZ Am`vPvi‡Yi Rb¨ GKRb kªwgK‡K eiLv¯Í Kiv n‡q _v†K :
Aciva mg~n t evsjv‡`k kÖg AvBb 2006 Gi aviv 23 Gi Dcaviv 4 Abyhvqx  wb¤œwjwLZ KvR Am`vPiY wn‡m‡e MY¨ n‡e, h_v t
(K) Dci‡¯’i †Kvb AvBbm½Z ev hyw³ m½Z Av‡`k gvbvi †¶‡Î GKKfv‡e ev A‡b¨i m‡½ msNe× n‡q B”QvK…Zfv‡e Aeva¨Zv;
 (L) gvwj‡Ki e¨emv ev m¤úwË m¤ú‡K© Pzwi, cÖZviYv ev AmvayZv;
 (M) gvwj‡Ki Aaxb Zvi ev Ab¨ †Kvb kÖwg‡Ki PvKzix msµvšÍ Nyl MÖnY ev cÖ`vb; 
 (N) webv QywU‡Z Af¨vmMZ Abycw¯’wZ A_ev QywU bv wb‡q GK m‡½ `k w`‡bi AwaK mgq Abycw¯’wZ;
 (O) Af¨vmMZ wej‡¤^ Dcw¯’wZ; 
 (P) cÖwZôv‡b cÖ‡hvR¨ †Kvb AvBb, wewa ev cÖweav‡bi Af¨vmMZ j•Nb;                                                          
 (Q) cÖwZôv‡b D”Q„sLjZv, `vsMv-nvsMvgv, AwMœ ms‡hvM ev fvsPzi;
 (R) Kv‡R K‡g© Af¨vmMZ MvwdjwZ;
 (S ) cÖavb cwi`k©K KZ©„K Aby‡gvw`Z PvKzix msµvšÍ k„sLjv ev AvPiYmn, †h ‡Kvb wewai Af¨vmMZ jsNb;
 (T) gvwj‡Ki Awdwmqvj †iK‡W©i i`e`j, RvjKiY, Ab¨vq cwieZ©b,Gi ¶wZKiY ev nvwi‡q †djv|
[bookmark: _GoBack]                        Procedure/Checklist

†h mKj kÖwgK/Kg©Pvix‡K Uvwg©‡bU Kiv nq Zviv KviLvbvi Rb¨ ûgwKI n‡Z cv‡i| Zv‡`i weiæ‡× e¨eüZ Uvwg©‡bkb cwjwmwUi avivevwnK weeiY wb‡gœ †`Iqv n‡jv:
1. Uvwg©‡bU ev ewn¯‹…Z kÖwgK/Kg©Pvix hv‡Z †Kvb g‡Z KviLvbvq cÖ‡ek Ki‡Z bv cv‡i †m‡nZz Zvi AvB.wW KvW©wU Rgv †bIqv nq|
2. Zv‡`i AbycÖ‡ek cÖwZ‡iva Kivi Rb¨ Kw¤úDUv‡ii mdUIq¨vi †_‡K Zvi mKj WvUv wW-G¨vKwU‡fU Kiv nq|
3. eiLv¯ÍKvixi AbycÖ‡ek cÖwZ‡iva Kivi Rb¨/eÜ Kivi Rb¨ Zvi Qwemn mKj Z_¨ wbivcËv wefv‡M †cÖiY Kiv nq|
4. †bvwUk ‡ev‡W© AvUKv‡bv nq, hv‡Z mn‡RB H †jvKwU‡K †Pbv hvq|
5.  ¸iæZi Aciv‡a hv‡`i‡K eiLv¯Í Kiv nq Zv‡`i mKj Z_¨ ¯’vbxq cywjk cÖkvmb‡K AewnZ Kiv nq| cÖ‡qvR‡b ¯’vbxq AvBb  cÖ‡qvMKvix Kg©KZv©‡`i wbKU †mvc`© Kiv nq|
6. ïay ZvB bq, Gici †Kvb mš¿vmx ev eiLv¯Í nIqv kÖwgK/Kg©Pvix‡K bvkKZvi D‡Ï‡k¨ KviLvbvq cÖ‡ek K‡iB †d‡j Z‡e  cÖwZw`bKvi g‡Zv mKv‡j Absent Report/Present Repot & After lunch Report Check Gi  gva¨‡g D³ AevwÂZ e¨w³wU aivi cÖwµqv Pvjv‡bv nq|

------------------ wjwg‡UW PvKzixi Aemv‡bi †¶‡Î wb‡b¥v³ bxwZ AbymiY K‡i _v‡Kt
 K)	gvwjK KZ©„K kªwg‡Ki PvKzixi Aemvb (Termination of employment by employers)t  
evsjv‡`k kªg AvBb 2006 Gi 26 aviv Abyhvqx gvwjK KZ©„K ¯’vqx kªwg‡Ki PvKzixi Aemvb Kivi Rb¨ gvwmK gRyix‡Z wbhy³ kªwgK‡`i ‡¶‡Î 120 (GKkZ wek) w`‡bi Ges Ab¨vb¨ kªwgK‡`i ‡¶‡G 60 (lvU) w`‡bi wjwLZ †bvwUk cÖ`vb K‡i PvKzixi Aemvb Ki‡Z cvi‡eb|
kZ© n‡”Q, ‡h‡ÿ‡Î gvwjK webv †bvwU‡k †Kvb kªwg‡Ki PvKzixi Aemvb Ki‡Z Pvb, ‡m†¶‡G 120 (GKkZ wek) w`‡bi ev 60 (lvU) w`‡bi gRyix cÖ`vb K‡i Zv Ki‡Z cvi‡eb| Av‡iv kZ© n‡”Q †h, aviv 27, Dcaviv (4) Abyhvqx †h†¶‡Î GB avivi Aaxb †Kvb ¯’vqx  kÖwg‡Ki PvKzixi Aemvb Kiv nq †m‡¶‡Î, gvwjK kÖwgK‡K Zvi cÖ‡Z¨K m¤ú~Y© eQ‡ii PvKzixi Rb¨ ¶wZc~iY wnmv‡e wÎk w`‡bi gRyix, A_ev MÖvPz¨BwU, hw` cÖ‡`q nq, hv AwaK n‡e, cÖ`vb Ki‡eb Ges GB ¶wZc~iY G AvB‡bi Aaxb kªwgK‡K cÖ‡`q Ab¨vb¨ myweavi AwZwi³ n‡e|
 L)	kÖwgK KZ©„K PvKzixi Aemvb (Termination of employment by workers):
evsjv‡`k kÖg AvBb 2006 Gi 27 aviv Abyhvqx hw` †Kvb ¯’vqx kªwgK Zvi PvKzixi Aemvb Ki‡Z Pvq, Zvn‡j gvwmK gRyix‡Z wbhy³ kÖwg‡Ki †¶‡G 60 (lvU) w`‡bi †bvwUk Ges A¯’vqx kÖwg‡Ki ‡¶‡Î 30(wÎk) w`‡bi wjwLZ †bvwUk cÖ`vb K‡i PvKzix n‡Z B¯Ídv w`‡Z cvi‡e|
kZ© n‡”Q, †h‡¶‡Î †Kvb kÖwgK webv †bvwU‡k PvKzix n‡Z B¯Ídv w`‡Z Pvb †m‡¶‡Î wZwb Dc‡iv³ †bvwU‡ki cwie‡Z© †bvwUk †gqv‡`i  Rb¨ gRyixi mg cwigvb A_© gvwjK‡K cÖ`vb K‡i Zv Ki‡Z cvi‡eb|







3.2 †hvMv‡hvM iæwUb (Comminucation Routine)t 





GB cwjwm hv‡Z KviLvbvi me RvqMvq, mKj Kg©KZ©v, Kg©Pvix mK‡jB hv‡Z AeMZ n‡Z cv‡ib Zvi Rb¨ mvDÛ wm‡÷‡gi gva¨‡g †Nvlbv, KviLvbvi †bvwUk †evW©, e¨vbvi, cÖwk¶Y BZ¨vw`i gva¨‡g AewnZ Kiv nq|




3.3 wdWe¨vK I K‡›Uªvj iæwUb (Feedback & Control Routine)t 


GB cwjwm KviLvbvq ev¯Íevqb Kivi j‡¶¨ KZ…©c¶ me©`v  m‡PZb Ges mvwe©K e¨e¯’v MÖnY K‡i| Gi ciI hw` cwjwm ev¯Íevqb bv nq ev ev¯Íevq‡bi c‡_ †Kvb evauvi m¯§yLxb nq, Z‡e m`v wbqš¿Y Kivi Rb¨ Kvh©Kix cwil` I cwiPvjK e¨e¯’v MÖnY Ki‡eb| GgbwK gvbbxq e¨e¯’vcbv cwiPvj‡Ki n¯Í‡¶c AšÍf©y³ Kiv †h‡Z cv‡i|




04.Bgwcø‡gb‡Ukb I Kgy¨wb‡Kkb (Implementation & Communication)t 3.1 I 3.2 Aby‡”Q‡` Av‡jvP¨ wel‡qi gva¨‡g ------------------ wjwg‡UW DaŸ©Zb KZ©„c¶ Bgwcø‡gb‡Ukb I Kgy¨wb‡Kkb wbwðZ K‡i _v‡K|

05.wdWe¨vK I K‡›Uªvj (Feedback & Control)t 3.3 Aby‡”Q‡` Av‡jvP¨ wel‡qi gva¨‡g ------------------ wjwg‡UW DaŸ©Zb KZ©„c¶ wdWe¨vK I K‡›Uªvj  wbwðZ K‡i _v‡K |

