
i¶bv‡e¶b bxwZgvjv 

Maintenance Policy 
 

KviLvbvi Drcv`b cÖwµqv Ae¨nZ I MwZkxj ivL‡Z wbivc` we ỳ¨Z cÖevn Ges µwUgy³ hš¿ AZ¨vek¨Kxq, 

wVK †ZgwU µwUc~Y© we`y¨r cÖevn Ges hš¿ DfqB Kg©iZ kªwgK I KviLvbvi Rb¨ ûgwK ¯̂i“c| 

i¶Yv‡e¶b kvLv KviLvbvi mKj cÖKvi ‰e ỳ¨wZK cÖevn Ges hš¿ wbivc` I Kg©¶g ivLvi `vwqZ¡ wb‡qvwRZ 

_vK‡e| i¶Yv‡e¶b kvLvi Dci Awc©Z GB ¸iƒ `vwqZ¡ h_vh_fv‡e cvj‡bi j‡¶¨ Ges wbivc` Kg©cwi‡ek 

eRvq ivLvi Rb¨ KZ©„c¶ AÎ bxwZgvjv cÖYqb  

1. ‰e`y¨wZK Dc‡K› ª̀ (Electrical sub-station) t 

 K) miKv‡ii mswkó `ßi Gi ˆea AbygwZ e¨ZxZ Dc‡K› ª̀ ¯’vcb ev ¯’vwcZ Dc‡K‡› ª̀ 

†Kvb ai‡bi cwieZ©b ev cwiea©b Kiv hv‡e bv| 

 L) Dc‡K‡› ª̀ cÖ‡qvRbxq mKj miÄvgvw` mswkó miKvwi `ß‡I civgk© ev wb‡ ©̀kvejx 

h_vh_fv‡e cvjb mv‡c‡¶ ¯’vcb Ki‡Z n‡e| 

 M) cjx we ỳ¨r ev mswkó  `ß‡ii AvIZvaxb we ~̀¨r jvB‡b †Kvb cwieZ©b ev 

†givgZmn †Kvb cÖKvi KvR Kiv hv‡e bv| hw` KL‡bv †Kvb Kvi‡b D³ we ỳ¨r 

jvB‡b †Kvb cwieZ©b ev †givgZ cÖ‡qvRb Abyf~Z nq Z‡e mswkó `ßi‡K AewnZ 

Ki‡Z n‡e| 

 N) ‰e`~¨wZK Dc‡K‡› ª̀ ¯’vvwcZ mKj miÄvgvw` h_vh_ gvbm¤úbœ n‡Z n‡e| wbøgvb 

m¤úbœ ev µwUc~b© †Kvb miÄvg ˆe ~̀¨wZK Dc‡K‡› ª̀ ¯’vcb ev ms‡hvRb Kiv hv‡e 

bv| 

 O) ‰e`~¨wZK Dc‡K› ª̀ Abby‡gvw`Z †Kvb e ‘̄ ev ª̀e¨ ivLv ev gRy` Kiv hv‡e bv| 

 P) ‰e`y¨wZK Dc‡K› ª̀ me©`v cwi¯‹vi cwi”Qbœ ivL‡Z n‡e| 

 Q) R¡vjvbx †Zj ev †Kvb `vn¨ c`v_© ˆe ỳ¨wZK Dc‡K‡› ª̀ ev Gi Pvicv‡k¦© wec¾bK 

GjvKvi g‡a¨ gRy` Kiv hv‡e bv| 

 R) ‰e`y¨wZK Dc‡K‡› ª̀ ev Gi Pvicv‡k© wec¾bK GjvKvi g‡a¨ mKj cÖKvi 

Abby‡gvw`Z cÖ‡ek m¤ú©yYiƒ‡c wbwl×| 

2. †Rbv‡iUi (Generator) t  

weKí c×wZ‡Z we` ÿr Drcv`b Ges mÂvj‡bi j‡¶¨ AÎ MÖ“cfy³ mKj KviLvbvmgy‡ni ˆe`y¨wZK 

Dc‡K‡› ª̀ cÖ‡qvRbx 

¶gZv  m¤úybœ GK ev GKvwaK †Rbv‡iUi ¯’vwcZ i‡q‡Q| †Rbv‡iUi mgyn‡K h_vh_fv‡e Kv‡R jvMv‡bv 

Ges Gi m‡ev©”P  

kw³ e¨env‡ii Rb¨ wbæwjwLZ wb‡ ©̀kvejx mZK©Zvi mv‡_ cvjb Ki‡Z n‡e| 

K )     ‡Rbv‡iUi ¯’vc‡bi cy‡e© mswkó miKvix `ßi n‡Z ˆea AbygwZcÎ msMÖn Ki‡Z n‡e| 

L) cÖwZ 300 (wZbkZ) N›Uv Pjvi ci †Rbv‡iU‡ii jyweª‡K›U wdëvi (Lubricant filter) Ges 

wW‡Rj wdëvi   (Diesel filter) cwieZ©b Ki‡Z n‡e| 

M) cÖwZ 400 (PvikZ) N›Uv Pjvi ci †Rbv‡iU‡ii Gqvi wdÈvi (Air filter) cwieZ©b Ki‡Z n‡e| 

N) cÖwZ ỳyBgvm Aš—i †Rbv‡iU‡ii †iwW‡qUi (Radiator)   cwi¯‹vi Ki‡Z n‡e| 



O) cÖwZ Qqgvm Aš—i ‡Rbv‡iU‡ii †iwW‡qUi Kzj¨vÛ (Radiator cooland) cwieZ©b Ki‡Z 

n‡e| 

P) me©`v wba©vwiZ †MÖW (Mx-Delvec -15 w-40) Gi BwÄb I‡qj (Engin oil) e¨envi Ki‡Z 

n‡e| 

Q) cÖwZ 300 (wZbkZ ) N›Uv Pjvi ci BwÄb I‡qj (Engin oil)     cwieZ©b Ki‡Z n‡e| 

R) wba©vwiZ e¨w³ e¨ZxZ Ab¨ KvD‡K †Rbv‡iUi cwiPvjbvi Rb¨ wb‡qvwRZ Kiv hv‡e bv| 

 

1. eqjvi (Boiler) t 

 ‰Zwi †cvlvK wk‡íi mv‡_ m¤ú„³ mKj KviLvbvi Rb¨ eqjvi GKwU AZ¨š— ¸i“Z¡c~b© hš¿| wKš‘ GB 

eqjvi hZUvB ¸i“Z¡c~b© Zvi †P‡q AwaK wec¾bK| KviLvbvi wbivcËvi ¯v̂‡_© Ges myô I wbivc` 

eqjvi e¨env‡ii D‡Ï‡k¨ wbøwjwLZ Kvh©vejx h_vh_fv‡e m¤úbœ Ki‡Z n‡e| 

A) mswkó miKvix `ßi Gi h_vh_ ˆea AbygwZ mv‡c‡¶ KviLvbvq eqjvi ¯’vcb Ki‡Z n‡e| 

B) miKvix wbeÜb (Registration) Qvov †Kvb Ae ’̄v‡ZB eqjvi ’̄vcb ev cwiPvjbv Kiv hv‡e bv| 

C) `vwqZ¡cÖvß e¨w³ e¨vZxZ Ab¨ KvD‡K eqjvi cwiPvjbvi Kv‡R wb‡qvwRZ Kiv hv‡e bv| 

D) Eqjvi K‡¶ mKj cÖKvi Abby‡gvw`Z cÖ‡ek wbwl× _vK‡e| 

E) eqjv‡ii mv‡_ mshy³ †Kvb cvwb ev ev®ú jvB‡b †Kvb cÖKvi wQ ª̀ (Lickage) _vK‡e bv| 

F) w`‡bi ïi“‡Z eqjvi Pvjv‡bvi c~‡e© Aek¨B M¨vm †i¸‡jUi (Gas    regulator) Ges cvwbi 

gvÎv ( Water label) cix¶v Ki‡Z n‡e| 

G) Pressure cut out cix¶v bv K‡i eqjvi Pvjv‡bv hv‡e bv| 

H) cÖwZ gv‡m Aš—Zt GKevi  †mdwU fvj¦ (Safety valve) cix¶v Ki‡Z n‡e| 

I) µwUc~b© Pressure cut out Ges    Safety valve wb‡q eqjvi Pvjy Kiv m¤ú~b© wbwl×| 

J) KviLvbvi Kg©Kvjxb mg‡q eqjvi Gi †Kvb ai‡bi i¶bv‡e¶b ev †givg‡Zi KvR Kiv hv‡e bv| 

hw` †Kvb Ri“ix Ae ’̄vi m„wó nq Z‡e, eqjvi eÜ K‡i Ges ev®úPvc m¤ú~b© ïb¨ K‡i ‡givg‡Zi 

KvR Kiv †h‡Z cv‡i| KZ„©c¶ †Kvb Ae ’̄v‡ZB KviLvbv Pvjy Ae ’̄vq eqjvi †givgZ mg_©b K‡ib 

bv, cÖ‡qvR‡b KviLvbv eÜ K‡I †givgZ ev i¶bv‡e¶b Ki‡Z n‡e| 



K) eqjv‡i hv‡Z †Kvb gqjv Rgv n‡Z bv cv‡I ev gqjv R‡g †hb †Kvb cwienb jvBb eÜ nIqv ev 

e®ú/cvwb cwienb jvB‡b †h‡Kvb  cÖwZeÜKZv †iv‡a cÖwZw`b wbqwgZfv‡e eqjvi †ev WvDb 

(Blow down) Ki‡Z n‡e| 

L) cªZ¨qY c‡Îi bevqb t wbæ wjwLZ Kvib mgy‡ni †Kvb GKwU msNwUZ n‡j Aek¨B eqjv‡ii 

cÖZ¨qY cÎ bevqb Ki‡Z n‡e| 

M) ‡h †gqv‡`I Rb¨ gÄyi Kiv n‡q‡Q, †m †gqv` DËx©Y n‡j; 

N) eqjv‡i ‡Kvb ~̀N©Ubv msNwUZ n‡jÕ 

O) eqjvi miv‡bv n‡j, eqjvi hw` AvbyfywgK bv nq Ges Gi cwimxgv 18.58 eM©wgUv‡ii Kg n‡j; 

P) KvVv‡gvMZ †Kvb cwieZ©b ms‡hvRb ev bevqb Kiv n‡j| 

2. Kg‡cÖmvi (Compressure) t 

Kg‡cÖmvi Pvj~ Kivi c~‡e© cÖwZw`b wbøwjwLZ Kvh©vvejx Aek¨B h_vh_ wbq‡g m¤úv`b Ki‡Z n‡e| 

K) Gqvi U¨vsK (Air tank) G R‡g _vKv cvwb wb¯‹vkb Ki‡Z n‡e, 

L) Kg‡cÖmvi I‡qj (Compressure oil) gvÎv (Lebel) wVK Av‡Q wKbv cix¶v Ki‡Z n‡e, 

M) Kg‡cÖmvi Pvj~ Kivi mgq Gi gUi/d¨vb-G †Kvb ev‡R kã nq wKb, 

N) Kg‡cÖmv‡I mshy³ ‰e`y¨wZK jvBb wbivc` wKbv , Ges 

O) Kg‡cÖmvi Ges Gi Pvicvk cwi¯‹vi _vK‡Z n‡e| 

3. AvB wc Gm (IPS) t 

K) mKj AvB wc Gm mshy³ evwZmgyn jvj is Øviv wPwýZ Kiv _vK‡e| 

L) cÖ‡Z¨n mKv‡j AvB wc Gm Gi e¨vUvix (Battery) cix¶v K‡i †Wwjfvix myBP 

(Delivery Switch) Ki‡Z n‡e| 

M) cÖwZ 15 (c‡bi) w`b Aš—i GKevi AvB wc Gm Gi cvwb cix¶v, cÖ‡qvR‡b cvwb 

cwieZ©b Ges AvB wc Gm I Gi Pvicvk cwi®‹vi Ki‡Z n‡e| 

4. wdDwRs ‡gwkb (Fusing machine) t 



K) wba©vwiZ e¨vw³ e¨vZxZ †Kvb KvD‡K wdDwRs †gwkb cwiPvjbvi Kv‡R wb‡qvwRZ Kiv 

hv‡e bv| 

L) wdDwRs †gwkb eÜ Kivi c~‡e© h_vh_ wbq‡g Gi ZvcgvÎv Kwg‡q eÜ Ki‡Z n‡e| 

M) µwUhy³ †Kvb miÄvgvw` e¨envi K‡i wdDwRs †gwkb Pvjv‡bv m¤ú~b© wbwl×| 

N) wdDwRs †gwkb Ges Gi Pvicvk me©`v cwi®‹vi cwi”Qbœ _vK‡Z n‡e| 

O) wbw ©̀ó w`b Aš—I KvR eÜ †i‡L m¯ú~b© wdDwRs †gwkb cwiPR©v (Servicing)  

Ki‡Z n‡e| 

5. ˆe`~¨wZK jvBb Pvj~/ eÜ KiY(Electricity ON/OFF) t  

K) KviLvbv eÜ Kivi mgq mKj ˆe`y¨wZK jvBb `vwqZ¡cÖvß Kg©KZ©vi Dcw ’̄wZ‡Z eÜ 

Ki‡Z n‡e| 

L) KviLvbv eÜKvjxb Ae ’̄vq Gi Zvjve× GjvKvmgy‡n †Kvb Ae ’̄v‡ZB we`y¨r cÖevn 

_vK‡Z cvi‡e bv| 

M) cÖ‡Z¨K mKv‡j KviLvbvi Drcv`b Kvh©¨µg ïi“ nevi ci m‡ev©”P 30 wgwbU c~‡e© 

ïa~gvÎ eqjvi Pvjbvi Rb¨ we`y¨r ms‡hvM †`qv hv‡e| 

N) Drccv`b Kvh©¨µg ïi“i m‡e©v”P 05 wgwbU c~‡e© Drcv`b GjvKv mgy‡n we ỳ¨r 

ms‡hvM Pvj~ Kiv hv‡e| 

O) KviLvbvi Drcv`b Kvh©¨µg  eÜ nevi ci m‡e©v”P 20 wgwb‡Ui g‡a¨ mKj ˆe ỳ¨wZK 

ms‡hvM eÜ K‡i  w`‡Z n‡e, Z‡e DaŸ©Zb KZ©„c‡¶i AbygwZ mv‡c‡¶ GB mgq 

cwiewZ©Z n‡Z cv‡i|  

P) cÖ‡Z¨n Kv‡Ri mgq m~Px (Working schedule) Abyhvqx ˆe ỳ¨wZK jvBb Pvjy/ 

eÜ Ki‡Z n‡e| 

Q) KviLvbvi we ỳ¨r cwienb wbqš¿‡bi j‡¶¨ ¯’vwcZ †K› ª̀xq cÖavb myBP QvovI evowZ 

mZK©Zvi Rb¨ cÖ‡Z¨KwU ¸`vg N‡ii Rb¨ Avjv`v wbqš¿b myBP _vK‡Z n‡e| D³ 

wbqš¿b myBP jM eyK (Log book)- G myBP e¨enviKvix bvg, e¨env‡ii mgq 

D‡jLc~e©K ¯̂v¶I Ki‡e| 



R) wbw ©̀ó `vwqZ¡cÖvß e¨w³ e¨vZxZ Ab¨ KvD‡K ‰e ~̀¨wZK jvBb Pvjy/eÜ Kivi Kv‡R 

wb‡qvwRZ Kiv hv‡e bv| 

8. †iwRóvi I cÖZ¨qY cÎ mgyn (Registers & certificates)   

wbæwjwLZ †iwRóvimgyn †gB‡›U‡bÝ BbPvR©-Gi ZË¡veav‡b `vwqZ¡cÖvß Kgx© KZ©„K me©`v nvj bvMv` Ki‡Z 

n‡e- 

K) eqjvi (Boiler) t 

   (i) eqjvi cwiPvjbv †iwRóvi   (Boiler operation register) 

   (ii) eqjvi i¶Yv‡e¶b †iwRóvi  (Boiler maintenance register) 

   (iii) eqjvi Pvjy/eÜ KiY cªZ¨qb cÎ (Starting/closing certificate) 

 L) ‰e`y¨wZK Dc‡K› ª̀ ((Electrical sub-station) t   

   (i) Dc‡K› ª̀ †Lvjv/eÜ KiY †iwRóvi (Opening/closing register)  

 M) ‡Rbv‡iUi (Generator) t 

   (i) ‡Rbv‡iUi cwiPvjbv †iwRóvi (Generator operation register) 

   (ii) ‡Rbv‡iUi i¶bv‡e¶b †iwRóvi (Generator maintenance 

register) 

   (iii) R¡vjvbx e¨v‡qi †iwRóvi (Fuel consumption register) 

 N) mvavib  (General) t 

    (i) ‰`wbK i¶bv‡e¶b †iwRóvi (Daily maintenance register) 

  

 

 9. AwZwi³ weavbmgyn (Additional rules t 

  K) evmevi (Busbar) t  

     (i) mKj evmevi gv‡m  ỳB evi cwi®‹vi Ki‡Z n‡e| 

    (ii) µwUc~b© evmevi e¨envi Kiv m¤ú~b© wbwl×| 

     L)       ‰e`y¨wZK jvBb (Electrical line) t        

    (i) mKj ˆe ỳ¨wZK jvBb wbqwgZ cix¶v Ki‡Z n‡e| 

    (ii) mKj ˆe ỳ¨wZK jvBb Ges Gi Pvicvk gv‡m Aš—Z ỳBevi 

cwi®‹vi Ki‡Z n‡e| 

    (iii) ‰e`y¨wZK jvB‡b †Kvb µwUc~b© miÄvg e¨envi Kiv hv‡e bv| 



   (iv) ‰e`y¨wZK jvB‡b ev we ỳ¨r PvwjZ †Kvb h‡š¿ Aveib wenxb ( 

Nacked wire)     
    Zvi e¨envi wbwl×| 

M) ¯’vqx Bw ¿̄ (Local iron) t   

    (i) ¯’vqxfv‡e ‰Zwi Bw¯¿mg~n wbqwgZfv‡e cix¶v Ki‡Z n‡e|  

                              (ii) ¯’vbxqfv‡e ‰Zix †Kvb Bw¯¿ ỳB evi †givg‡Zi ci Avi 

e¨envi‡hvM¨ e‡j we‡ewPZ n‡e bv|  

 N)       b&ó wUDe jvBb (Fuse tube light) t 

  (i) wUDe jvBU bó n‡q †M‡j †m¸‡jv †K› ª̀xqfv‡e ¸`vgRvZ Ki‡Z 

n‡e|                      

   (ii)      wbw ©̀ó mgq Aš—i bó wUDe jvBbmgyn mswkó we‡µZvi wbKU 

n¯—vš—I Ki‡Z n‡e| 

 O)       Bgv‡R©Ýx I Gw·U jvBU ( Emergency & exit light) t 

  (i) cÖwZgv‡m GKevi †gB‡›U‡bÝ/B‡jw±ªK¨vj BbPvR© KZ©„ KviLvbvq 

¯’vwcZ Bgv‡R©Ýx jvBU mgy‡ni Kg©¶gZv cix¶v KiYc~e©K †PK 

jM(Check log) ¯v̂¶I Ki‡Z n‡e| 

  (ii) KviLvbvi mKj Gw·U jvB‡Ui Kg©¶gZv cÖwZgv‡m GKevi 

†gB›U‡bÝ/B‡jw±ªK¨vj BbPvR© KZ©„K cix¶v KiYc~e©K †PK jM 

(Check log) ¯̂v¶I Ki‡Z n‡e| 

 10. ỳ‡h©vM I wbivcËv (Crisis & safety) t 

 KviLvbvi †Kvb Ri“ix Ae¯’vq ev Avc`Kv‡j Kg©iZ kªwgK I m¤ú` i¶v‡_© i¶bv‡e¶b 

wefv‡Mi mKj  

 Kgx©‡K mg‡qvwPZ, eyw×`xß Ges mvnmx fywgKv cvjb Ki‡Z n‡e| ‡mB j‡¶- 

  K) ỳ‡h©v&M e¨e¯’vcbv bxwZgvjvi c~b© ev¯—evqb wbwðZ Ki‡Z n‡e, Ges 

                            (i)           Avc`Kv‡j Kibxq m¤ú©‡K i¶bv‡e¶b kvLvi Kgx©M‡bi 

Dchy³     cÖwk¶‡bi e¨e¯’v Ki‡Z n‡e| 

                             (ii)            wbqwgZ gnovi gva¨‡g i¶Yv‡e¶b kvLvi Kgx©Mb‡K 

Avc`Kv‡j `vwqZ¡ cvj‡bi `¶¨ K‡I Zzj‡Z n‡e| 

L) †h †Kvb ỳ‡h©vM Gov‡Z KZ©„c¶ cÖbxZ wbivcËv bxwZgvjvi Aby‡”Q` 3,4 I 5 Gi 

c~b© ev¯—evqb  

  Ki‡Z n‡e| 

KZ©„c¶ wek¦vm K‡ib †h, AÎ bxwZgvjv h_vh_fv‡e cvj‡bi gva¨‡g KviLvbvi gnvg~j¨evb hš¿cvwZi myô I 

µwUgy³ e¨envi m¤¢e| Kg©Kv‡j Dc‡iv³ wb‡ ©̀kvejxi mwVK ev¯—evq‡bi gva¨‡g †h‡Kvb ỳ‡hv&©M Gov‡bv 

Ges ỳ‡hv©MKv‡j Rvbgvj i¶v‡_© Kvh©¨Kix c`‡¶c MÖnb Kiv m¤¢e| KZ©„c¶ AÎ bxwZgvjv mwVKfv‡e 

Abymi‡bi Rb¨ mswkó mKj‡K wb‡ ©̀k cÖ`vb Ki‡Qb| 

 


