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RvgMov, Avïwjqv, mvfvi, XvKv| 
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Mig Kv‡Ri bxwZgvjv  

Hot Work Policy 
 

1.0  D‡Ïk¨ Ges cÖ‡qvMt  

1.1 D‡Ïk¨t AwMœKvÛ ev D‡jøL¨‡hvM¨ Zvc Drcv`‡bi m¤¢vebv i‡q‡Q Ggb Kv‡Ri d‡j m„wó AwMœ wec`¸wj 

wbqš¿‡Yi Rb¨ ‡Kv¤úvbxi bvg KZ©„cÿ GKwU †cÖvMÖvg Ges c×wZ ’̄vcb K‡i‡Q| 

 

1.2 cÖ‡qvMt D³ bxwZgvjv mg Í̄ Gm,mywn BÛvw÷ªqvj cvK© wjt Gi Kg©KZ©v, Kg©Pvix Ges wVKv`vi hviv 

KviLvbvi wfZ‡i wbg©vY ev iÿYv‡eÿ‡Yi KvR m¤úv`b K‡i Zv‡`i D‡Ï‡k¨ cÖbqb Kiv nj| ‡Kv¤úvbxi 

bvg KZ©„cÿ wek¦vm K‡i †h, GB bxwZgvjv wb¤œwjwLZ wbg©vY ev iÿYv‡eÿY KvR Ry‡o _vK‡e, †hgbt- 

 I‡qwìs Ges mshy³ cÖwµqv| 

 wnU wUªwUs| 

 MÖvBwÛs| 

 bj cvBc| 

 ¯úvK©, wkLv ev Zvc|  

 

2.0  kã ms‡ÿc, Av`¨ÿimgwó Ges ms½vt 

2.1 kã ms‡ÿc ev Av`¨ÿimgwót  

Gg.Gm.wW.Gmt †gUvwiqvj †mBdwU WvUv wmU| 

I.Gm.G&BP.G- ‡cvkv`vix wbivcËv I ¯̂v ’̄¨ cÖkvmb| 

‡mBdwU Awdmvi- e¨w³MZ Aby‡gv`b| 

2.2 ms½vt 

Mig KvRt †h †Kvb Mig KvR, †hgbt I‡qwìs, †eªwRs, KvwUs, ¯úvK©, AZ¨waK Zvc ev Db¥y³ 

AwMœKvÛ m„wó K‡i ev GwUi Av¸‡bi wecwË ˆZwii Rb¨ mycvifvBRvi‡`i Øviv we‡ePbv Kiv †h‡Z 

cv‡i| 

 

g‡bvwbZ GjvKvt wbqwgZfv‡e nU IqvK© Kv‡Ri Rb¨ cwiKwíZ ev Aby‡gvw`Z GKwU ¯’vqx ev A ’̄vqx 

RvqMv wba©viY K‡i †`Iqv| 

 

nU IqvK© Aby‡gv`bt GKwU wbw`©ó Kh©Kjvc Aby‡gv‡`i D‡Ï†k¨ Bmy¨K…Z †Kvb KvMRcÎ cÖ`vb Kiv| 

 

‡mBdwU Awdmvit nU IqvK© Kv‡Ri Aby‡gv`b n‡q †M‡j, Aby‡gv`b di‡g©i †PKwj÷wU e¨envi K‡i 

Mig KvR ïiæ Kvivi Av‡M, nU IqvK© GjvKv cwi`k©b Ki‡eb| cwi`k©b †k‡l †mBdwU Awdmvi hw` 

†PKwjó Abyhvqx nU IqvK© Kv‡Ri GjvKvq me wKQz wVKVv‡K Zvn‡j, †mBdwU Awdmvi Kv‡Ri 

Aby‡gv`b w`‡e, †mBdwU Awdmv‡ii Aby‡gv`b e¨wZZ †KD KvR‡Z cvi‡eb bv| 

 

3.0  f~wgKv Ges `vwqZ¡-KZ©e¨t 

3.1 e¨ve¯’vcKt 

 d¨v±ix‡Z †mBdwU Awdmvi wb‡qv‡Mi mgq Aek¨B †mBdwU Awdmv‡ii Kv‡Ri weeiYxi g‡a¨ 

nU IqvK© g‡bvwbZ e¨w³ wn‡m‡e ivLv| 

 kyaygvÎ Aby‡gvw`Z miÄvg e¨envi Kiv nq, Zv wbwðZ Kiv| 

 nU IqvK© Kv‡Ri mv‡_ RwiZ mKj Kg©KZv©, Kg©Pvix Ges wVKv`vi Gi e¨w³i Kv‡Q ‡Kv¤úvbxi 

bvg Gi nU IqvK© Kv‡Ri bxwZgvjv m¤ú‡K© Rvbv‡bv Ges m‡PZb Kiv| 

 nU IqvK© Acv‡ikb¸wj‡Z RwoZ mg Í̄ e¨w³ Zv‡`i e¨w³MZ wbivcËv Ges Zv‡`i Kv‡Ri 

miÄv‡gi wbivc` e¨envi m¤ú‡K© cÖwkÿb †`Iqv Ges GB e¨w³iv Av¸‡bi SuywK m¤ú‡K© 
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Rvbv‡bv Ges Av¸‡bi NUbvq Riæix welq¸wj Zv‡`i‡K Rvbv‡Z n‡e, hv‡Z Zviv m‡PZb 

_vK‡Z cv‡i| 

3.2 wbivcËv Kg©KZ©vt 

 mvB‡U wbw`©ó AwMœ`vn¨ DcKib, wec`RbK cÖ‡mm ev eZ©gvb Ae¯’v‡b Dcw ’̄Z ev m¤¢ve¨ Ab¨vb¨ 

AwMœ wec` wba©viY Kiv| 

 nU IqvK© GjvKvq `vn¨ e ‘̄ mwi‡q ivLyb Ges AšÍZ 10 wdU `~‡i ivLyb Ges hw` mgvb¨ 

cwigv‡b `vn¨ e ‘̄ _v‡K Zvn‡j †mBfv‡e nU IqvK© Gi Kv‡Ri mgq wba©vib Kiv| 

 AwMœ myiÿv Ges AwMœ miÄvg mv‡_ ivLv Ges Ggbfv‡e ivLv nq hv‡Z mn‡RB cvIqv hvq| 

 nU IqvK© Ggb RvqMv wba©vib Kiv, †hLv‡b ch©vß cwigvb †avuqv Ges AwMœ‡MvjK mn‡RB 

wb®‹vkb n‡Z cv‡i| 

 nU IqvK© Gi Rb¨ ˆ`wbK c‡h©v‡eÿY Kiv Ges wbivcËv wbwðZ Kiv| 

 nU IqvK© KvR ïiæ nIqvi ci cybtivq 1 N›Uv ci nU IqvK© GjvKvq cwi`k©b Kiv Ges w`‡b 

AšÍZ wZb ev Pvi evi cwi`k©b Kiv| 

 nU IqvK© Aby‡gv`b bw_f~³ Kiyb Ges Aby‡gv`‡bi mg Í̄ wb‡`©wkKv mievin Kiæb| 

 nU IqvK© Gwiqvq nU Iqv‡K©i wb‡`©kbvewj †cvó Av‡Q wK bv Zv †`Lv| 

 nU IqvK© Gwiqvq †Kv_vI †QvULv‡Uv Av¸b mÂvwjZ nq, 10 wd‡Ui wb‡P Ggb †Kvb `vn¨ e¯‘ 

Av‡Q wKbv I 10wd‡Ui †ewk wKš‘ Ggb `vn¨ e ‘̄ hv Av¸b Rj‡Z mvnv‡h¨ K‡i Zv †`Lv Ges 

cÖvPxi ev †g‡S, cvwU©kb, †`Iqvj, wmwjs ev Qv‡`i Dc‡i Ggb †Kvb `vn¨ e ‘̄ Av‡Q wK bv Zv 

†`Lv|  

3.3 wVKv`vit 

 ‡Kv¤úvbxi bvg Gi g‡a¨ nU IqvK© KvR Kivi Rb¨ Aek¨B wVKv`vi‡K Kv‡Ri Aby‡gv`b wb‡Z 

n‡e| 

 wVKv`vi Ges Zv‡`i Kg©Pvixiv Gm.mywn BÛw÷ªqvj cvK© wjt- Gi nU IqvK© bxwZgvjv m¤ú‡K© 

AeMZ Kiv Ges Zv bxwZgvjv Abymib K‡i KvR Ki‡Q wKbv Zv †`Lv| 

 `vn¨e ‘̄ Kv‡Ri KvQvKvwQ †Kv_vI †bq Zv wbwðZ Kiv| 

 wVKv`vi Ges Kg©Pvix nU IqvK© e¨w³MZ miÄvgvw` e¨envi Ki‡Q wK bv Zv †`Lv Ges Zv‡`i 

Rxeb wecbœ Ges Gm.mywn BÛvw÷ªqvj cvK© wjt Gi m¤úwË wecbœ Ki‡Q wK bv Zv †`Lv| 

 nU Iqv‡K©i Rb¨ wbivc` Kg©ÿgZv Ges Aby‡gv`‡bi mZK©Zv¸wj Abymib Ki‡Q wKbv Zv 

†`Lv| 

 hw` nU IqvK©vi cwieZ©b nq Zvn‡j Aby‡gv`b wb‡q KvR Kiv‡Z n‡e| 

  

3.4 wbR¯̂ cÖwZôv‡bi Kg©Pvixt 

 ‡Kv¤úvbxi bvg Gi g‡a¨ nU IqvK© KvR Kivi Rb¨ Aek¨B Kv‡Ri Aby‡gv`b wb‡Z n‡e| 

 Gm.mywn BÛw÷ªqvj cvK© wjt- Gi nU IqvK© bxwZgvjv m¤ú‡K© AeMZ Kiv Ges Zv bxwZgvjv 

Abymib K‡i KvR Ki‡Q wKbv Zv †`Lv| 

 `vn¨e ‘̄ Kv‡Ri KvQvKvwQ †Kv_vI †bq Zv wbwðZ Kiv| 

 Kg©Pvixiv nU IqvK© e¨w³MZ miÄvgvw` e¨envi Ki‡Q wK bv Zv †`Lv Ges Zv‡`i Rxeb wecbœ 

Ges Gm.mywn BÛvw÷ªqvj cvK© wjt Gi m¤úwË wecbœ Ki‡Q wK bv Zv †`Lv| 

3.5 dvqvi IqvPt 

 Av¸b, AwMœ ZxeªZv A_ev Ab¨vb¨ `vn¨ e ‘̄ jÿY Kiv| 

 Kv‡Ri mvBU Ges nU IqvK© Kv‡Ri mvB‡U wec` m¤ú‡K© m‡PZbg~jK wb‡`©kbv †`Iqv| 

 nU IqvK© Kv‡Ri mgq wbivc` cwi‡ek eRvq ivLv Ges Awbivc` n‡j nU IqvK© KvR eÜ 

K‡i †`Iqv nq Ges Zv wbwðZ Kiv nq| 
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 AwMœ wbe©vcb miÄvg mn‡RB cvIqv hvq Zv wbwðZ Kiv nq Ges Zvi e¨env‡ii cÖwkÿY †`Iqv 

nq| 

 

  

4.0 nU IqvK© Kvh ©̈µgt  
 

4.1 Kv‡Ri Av‡Mt nU IqvK© Kvh©µ‡g GKwU Awba©vwiZ ’̄v‡b ïiæ Kivi Av‡M, GKwU m¤ú~Y© nU IqvK© 

Aby‡gv`b cÎ †`Iqv nq| hv KvR ïiæ Kivi 48 N›Uv Av‡M †`Iqv nq| ‡Kv¤úvbxi bvg Gi g‡a¨ †Kvb 

cÖKvi nU IqvK© Gi KvR Ki‡j Zv AemB Aby‡gv`b wb‡qB KvR Ki‡Z n‡e| nU IqvK© KvR ïiæ Kivi 

Av‡M †h KvR¸‡jv ‡Kv¤úvbxi bvg Gi ‡mBdwU Awdmvi Øiv wbqš¿b K‡i Avm‡Q Zv wb‡¤œ †`Iqv njt 

 I‡qwìs miÄvg, wnU wUªwUs miÄvg, MÖvBwÛs miÄvg, e¨w³MZ wbivcËv miÄvg Ges AwMœ 

wbivcËv miÄvg Aek¨B m‡šÍvlRbK Kvh©µg Ae ’̄vq ivLv nq| 

 ‡Kvb KvMR, Kv‡Vi ¸ov Ges Ab¨vb¨ `vn¨ e¯‘ †g‡S †_‡K cwi®‹vi K‡i I AšÍZ nU Iqv‡K© 

Gwiqvi 10 wd‡Ui g‡a¨ cwi®‹vi K‡i Zvi evwn‡i ivLv nq| 

 A‡bK mgq nU IqvK© KvR Kivi mgq †`Lv hvq †h Kswµ‡Ui Kv‡Vi Dci AwMœ ùzwj½ c‡i, 

Zvn‡j mv‡_ mv‡_ †mB KvV Ggbfv‡e wfwR‡q †`Iqv nq hv‡Z AwMœ ùzwj½ mv‡_ mv‡_ wbwf‡q 

hvq Ges Kv‡V †Kvb cÖKvi AwMœKvÛ bv NU‡Z cv‡i †mUv wbwðZ Kiv nq| 

 hw` KLb I‡qwìs ev KvwUs miÄvgvw` Gi wb‡P †d¬vi †fRv _vK‡j Zv Aek¨B evwj †`Iqv 

nq hv‡Z †KD kK bv cvq| 

 hw` Ggb †Kvb `vn¨ e ‘̄ miv‡bv bv hvq ‡m‡ÿ‡Î nU IqvK© Kv‡Ri ’̄v‡b A-`nb‡hvM¨ ev AwMœ 

cÖwZeÜK K‡i wbivcËv wbwðZ K‡i KvR Kiv nq| 

 ‡`qvj, cvwU©kb, wmwjs, ev Qv‡` nU IqvK© KvR Kiv nq, Zvn‡j †mLv‡b AwMœ cÖwZ‡iva myiÿv  

miÄvgvw` mievin Kiv nq| 

 nU IqvK© Gwiqvq ch©vß cwigv‡b AwMœ wbev©cb hš¿ Ges AwMœ myiÿv ivLv nq| hw` †Kvb AwMœ 

wW‡UKkb ev w¯úªsKjvi Kv‡Q nU IqvK© Gi KvR Kiv nq, Zvn‡j Dc‡ii w`‡K Ggbfv‡e 

wfRv Kvco ivLv nq hv‡Z wW‡Kkb ev w¯úªsKjvi †Kvb wW‡U± bv Ki‡Z cv‡i, KvR †kl n‡j 

Kvco mwi‡q †djv nq| 

 ‡Lvjv hvqMv e¨wZZ Ab¨ †Kv_vI nU nqvK© KvR PjvKvjxb AwMœ mbv³KiY ev `gb 

wm‡÷g¸wj `~N©Ubv Gov‡bvi Rb¨ we‡klfv‡e mZK©Zv MÖnb Kiv n‡q _v‡K| 

 KvQvKvwQ Kg©x hviv _v‡K Zviv Zvc, ¯úvK© Ges avZzgj iÿv Kiv nq| 

 

4.2 wb‡lavÁvt nU IqvK© Kvh©µ‡g kZ©vejx ms‡kvab bv nIqv ch©šÍ wb‡¤œv³ GjvKvq nU IqvK© Kv‡Ri 

AbygwZ †`Iqv nq bvt 

 we‡ùviK evqygÛ‡ji Dcw ’̄wZ ev Ggb cwiw ’̄wZ‡Z †hLv‡b we‡ùviK evqygÛj AwZwi³ gvÎvq 

`~wlZ, Abychy³ KvV ev `vn¨ c`v_© ev miÄvgvw`¸‡jvi g‡a¨ weKvk NU‡Z cv‡i Ggb hvq nU 

IqvK© KvR Kiv nq bv| 

 `nb‡hvM¨ aŸsmve‡kl, gqjv, wj›U Ges ˆZjv³ GjvKvq KvR Kiv nq bv| 

 Db¥y³ †÷v‡iR KvQvKvwQ GjvKvq ev Ggbfv‡e KvR Kiv hvi ùzj½ Ab¨Î †Kvb †÷v‡iR Gi 

g‡a¨ KvR Kiv nq bv| 

 ‡Kvb GKwU cv‡Î, e¨v‡ij, Wªvg ev U¨v¼ Gi wfZi Ggb †Kvb DcKiY _v‡K hv Mig nIqvi 

mv‡_ mv‡_ welv³ †avuqv wbM©Z K‡i, †mme RvqMvq nU IhvK© Kiv nq bv| 

 GKwU mxwgZ ’̄vb, ’̄vb cwi`k©b K‡i wbivc` bv nIqv ch©šÍ ‡Kv¤úvbxi bvg †Kvb nU IqvK© 

Gi KvR Kiv nq bv| 

 wewìs Gi †ÿ‡Î nU IqvK© Gi Kv‡Ri mgq AwMœ mbv³KiY e¨e ’̄v eÜ _vK‡j nU IqvK© Gi 

KvR Kiv‡bv nq bv|  
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 GKwU cvwU©kb, †`Iqvj, wmwjs ev Qv` G GKwU `vn¨ Av”Qv`b ev wb‡ivaK Gi Dci KvR Kiv 

nq bv| 

 cvBc ev Ab¨vb¨ avZz hv `nb‡hvM¨ bq ev †Kvb †`Iqv‡j, cvwU©k‡b, wmwjs KvR Kvivi mgq 

Zvc cÖevwnZ n‡q †Kvb AwMœ m¤¢vebv _vK‡j †mLv‡b KvR Kiv‡bv nq bv| 

 

4.3 e¨vw³MZ wbivcËv miÄvgvw`t nU IqvK© KvR Kivi mgq wb¤œ³ wbivcvËv miÄvgvw` e¨wZZ KvR Kivi 

Aby‡gvwZ ‡`Iqv nq bv| wb‡¤œ †`Iqv njt  

 ‡cv‡U©ej ev hvwš¿K evqy PjvPj Gi gvb †ckvMZ wbivcËv I ¯̂v ’̄¨ cÖkvmb (IGmGBPG) Ges 

cvwg©kb G·‡cvRvi mgxwZ (wcBGj) cÖwZwôZ ‡auvqv, a~jvi gvÎv Ges M¨vmxq gvÎv cvjb 

Ki‡Z mÿg n‡e Ges nU IqvK© evqy wb®‹vkb I mvavib evqy PjvPj mvfvweK bv cvIqv hvq 

Zvn‡j †auvqv, ay‡jv Ges M¨v‡mi gvÎv D”P nq Zvn‡j Aek¨B k¦vmhš¿ e¨envi K‡i KvR Ki‡Z 

n‡e| 

 Møfm, G¨vcÖb ev R¨v‡KU Ges †j`vi RyZv cwiavb K‡i KvR Ki‡Z n‡e, hv‡Z Drcvw`Z Zvc 

ev we`¨yr kU© †_‡K iÿv cIqv hvq| 

 mwVK wdëvi †cøU Ges Kfvi †jÝ mw¾Z I‡qwìs †nj‡gU e¨envi K‡i KvR Ki‡Z n‡e| 

 k¦vm cÖk¦v‡mi myiÿv (D‡jøL¨: Gm.mywn BÛvw÷ªqvj cvK© wj:- Ges wVKv`vi Gi †Kvb e¨w³ hw` 

nU IqvK© Gi Kv‡Ri mgq hw` †Kvb cÖKvi k¦vm cÖk¦vm wb‡Z Kó nq Zvn‡j, Zv‡K Aek¨B 

M¨vm gv¯‹ c‡i KvR Ki‡Z n‡e Ges hw` k¦vm cÖk¦vm wb‡Z Kó bv nq Zvn‡j ¯̂vfvweK fv‡e 

KvR Ki‡e| 

 hw` †Kvb e¨w³ AvP© I‡qwìs, KvwUs, M¨vm KvwUs ev Aw·‡Rb KvwUs Ges I‡qwìs KvR Kivi 

mgq Aek¨B Kvfvi †jÝ mwVKfv‡e bv †`Lv hvq Ges Møvm mwVKfv‡e cwi®‹vi bv nq ev †Kvb 

cÖKvi cvVv ev wQ`ª _v‡K, Zvn‡j Zv Øviv KvR Kiv hv‡e bv| 

 

4.4 KvR †kl nIqvi mgqt nU IqvK© KvR Kivi ‡k‡l dvqvi †mBdwU Awdmvi nU IqvK© Gwiqv cwi`k©b 

Ki‡e, cwi`k©‡b Gwiqv †Kvb cÖKvi wec`¾bK wKQz Av‡Q wK bv Zv †`L‡e, hw` bv _v‡K Zvn‡j Kv‡Ri 

Aby‡gv`b c‡Îi wb‡P ZvwiL Ges mgq w`‡q ¯̂vÿi w`‡e Ges hw` †Kvb cÖKvi hw` wec`¾bK _v‡K, 

Zvn‡j Aek¨B wbivcËv e¨e ’̄v MÖnb K‡i GKwU wi‡cvU© ˆZix K‡i wVKv`vi ev d¨v±ixi cÖavb‡K Rvwb‡q 

h_vh_ e¨e ’̄v MªnY Ki‡eb| 

 

4.5 wbw`©ó nU IqvK© Gi Kÿt GKwU g‡bvwbZ nU IqvK© KvR Kivi Rb¨ cwiKwíZfv‡e GKwU ’̄vqx K‡ÿi 

e¨e ’̄v MÖnb Kiv hv‡e| Z‡e wb¤œ wjwLZ kZ© †g‡b nU IqvK© Gi K‡ÿi e¨e ’̄v MÖnY Ki‡Z n‡e: 

 KÿwUi g‡a¨ ch©vß cwigvb Av‡jv Ges evZvm _vK‡Z n‡e| 

 GwU Aek¨B AwMœ cÖwZ‡iva wbg©vY n‡Z n‡e| 

 GwU m¤ú~Y© Ges Dchy³ c„_KK„Z n‡e| 

 GwUi g‡a¨ ch©vß AwMœ wbe©vcb hš¿ Ges AwMœ wbivcËv myiÿv ivL‡Z n‡e| 

 GwUi g‡a¨ AwMœ wW‡UKkb wm‡÷g _vK‡Z n‡e| 

 e¨w³MZ wbivcËv miÄvgvw` e¨e ’̄v _vK‡Z n‡e| 

 

5.0 cÖwkÿYt wb¤œ wjwLZ welq cªwkÿY †`Iqv nq| 

 nU IqvK© Kv‡Ri c×wZ Ges ¸iæZ¡| 

 nU IqvK© Kv‡Ri e¨w³MZ myiÿv| 

 nU IqvK© Kv‡Ri Rb¨ AwMœ SuywK I AwMœ myiÿv m¤ú‡K©| 

 IGBPGmG Gi I‡qwìs, KvwUs Ges eª¨vwRs ÷¨vÛvW© (29 wmGdAvi 1910.252) Ges GbGdwcG 

51we Gi ÷¨vÛvW© m¤ú‡K© aviYv †`Iqv| 

 wKfv‡e BGBPGm Ges dvqvi †mBdwU Awdmvi Gi mnvqZv Ki‡Z cv‡i Ggb GKUv e¨vL¨v| 
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Dcmsnvit D³ bxwZgvjv ‡Kv¤úvbxi bvg KZ…©cÿ h_vh_fv‡e cvjb K‡i _v‡K Ges D³ bxwZgvjvi Dci KviLvbvi 

mKj cwiPvjKeM©,Kg©KZ©v,Kg©Pvix I kÖwgK‡`i‡K AewnZ Kiv n‡q _v‡K| 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


